01/25/2010
WEST OAK LANE CHARTER SCHOOL
2010-2011 ENROLLMENT GUIDELINES FOR PARENTS

2010-2011 ENROLLMENT PROCESS
The enrollment process begins Monday, February 8, 2010 and continues through Wednesday, March 17, 2010.   During this period West Oak Lane Charter School will accept NEW applications for Kindergarten only for the 2010-2011 school year.   Applications for grades 1 through 4 will be placed on a waiting list.
Children must reach their 5th birthday by September 1st in order to enroll in Kindergarten.
RE-ENROLLMENT PROCESS FOR CURRENT STUDENTS
Parents/Guardians of existing students at West Oak Lane Charter School must RE-ENROLL their children.  The re-enrollment period begins February 8, 2010 and will continue through March 17, 2010.   Completed Applications must be returned to the main office by a parent or guardian.   Please Do Not send the application form by a student.  Forms sent by students are often lost and do not reach the office.

Students who are not re-enrolled by March 17, 2010 will not be able to attend West Oak Lane Charter School during the 2010-2011 school year.  There will not be any exceptions to this policy!

PARENT/GUARDIANS WHO HAVE NOT SUBMITTED A RE-ENROLLMENT FORM
As we approach the March 17th deadline, various reminders, including phone calls and letters to parents/guardians of record will be made regarding students who have not submitted re-enrollment forms.  However, keep in mind that no exceptions will be made for those who fail to meet the deadline!

IMPORTANT:   If a student’s medical records are not up date he/she will not be able to re-enroll for the 2010-2011 school.  Parents should contact the school nurse prior to the March 17th deadline if there are questions regarding a student’s medical records.

INSTRUCTIONS FOR COMPLETING THE APPLICATION FOR NEW STUDENTS
Enrollment Applications are available in the office at West Oak Lane Charter School Monday through Friday between 9:00 A.M. and 4:00 P.M.  All applications must be completed and returned to the office along with copies of the following documents:

· Child’s birth certificate and social security card (Originals will be required for inspection prior to final enrollment)

· Proof of your address (e.g. current utility bill or active PA drivers license)

· Photo I.D. of the parent or guardian
· If you are not the parent or legal guardian of the child whom you are enrolling or re-enrolling please provide proof of your parental authority as delegated to you by the child’s parent or legal guardian (e.g. custody order or delegation of parental authority executed by the Childs’s parent or legal guardian using a WOLCS form or one that is substantially similar).
SIBILING PREFERENCE

 Preference is given to parents/guardians who submit a new enrollment application for a child who is the sibling of a student presently enrolled in West Oak Lane Charter School.
LOTTERY:

If the number of applications exceeds the number of available slots, and your application is complete, your Childs’s name will be entered into a lottery to randomly select the students to be enrolled.  The lottery will take place at 6:00PM on March 22, 2010.

